PERSONNEL ACTIONS HISTORY REPORT
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& Home Follow the navigation at left.
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Find an Existing Value

Run Control ID:|

7 Case Sensitive

Clear |Elasic Search

Add a Mew Yalue

—Click Add a New Value (if
running for the first time) or
Search to find a previously
created Run Control ID

™
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@ Home & Worklist

something like your initials,
then click Add.

Add a New Value

Run Contral ID:|X‘f
Add
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/ Or if you searched, click the

Run Control ID you want to

use.
Find an Existing Yalue
B
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FPersonnel Actions History \L
Run Control ID: ¥ ReportManager  Process bonitor _ Run /Enter FI‘Om & End Dates.

Language: I English vl

From Date: |n1m1xznua B W
End Date: [r2m1r2003 &)

First (4] 1.2 0t 4 [F] Last report:
|Hire | 4— =]
[Renire = =] Click the plus signs to add
| Termination =l +1=] ~NOWS.
| Transfer = ==

Then Click the Save at the

bottom of the screen and then
click Run.

In Run Control ID: you can use

Select the Actions you want to
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Process Scheduler Request

User ID: kpurdy Run Control ID: ¥
serverName: NN ~| Runpate:  |01/06/2004 [
Recurrence: I 'l Run Time: |3:3?:56Pru1

Time Zone: I 'l Resetto Current Date/Time I

Select Description Process Name Process Type Type *Format k—

PERD15 SQR Report [wen =] [FoF =] EH

OK | Cancel | 4'/ 
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Run Control ID:  *¥ Eeport Manager
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Language: Frocess Instance: 14875
From Date: |D1IU1I2UDS B ™ Show Components?
End Date: |12:3112003 Bl

[Hire =1 [+][=]
[Renire =l =]
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Process List Y SemerList |

/

UseriD: [kpurdy U — ~]| Last: |1_|Days =] __Refresh |

Type:
Server I 'I Process | 'I Instance:l to I
Name: Run Status:

[ View Job ltems ¥ Save On Refresh

First (4] 1505 [B] Last

Instance Seq. Process Type Process Hame User Run Date/Time Run Statu Details
14875 SGR Report PERO15 kpurdy  01/06/2004 3:37:56PM CST Posting Details
14868 S0R Report PERO15 kpurdy  01/06/2004 2:54:55PM CET Success Details
14859 SOR Report PERO15 kpurdy  01/06/2004 2:43:01PM CST Success Details
14852 S0R Report FERD10 kpurdy  01/06/2004 2:37.00PM ST Success Details
14824 SQR Report PERD15 kpurgy DUOBZ004 TTA13EAM g ppes Details
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Make sure this screen says
Type “Web” and Format
“PDF” for the best format for
a printed report.

/

Then click OK.

I

You'll be returned to this
screen. Click Process

Monitor.
/

Click “Refresh” until

Run Status says ‘Success’

Then click “Details” to get to
the next screen.



Personnel Action History Report

o

Home = FeopleToals = Process Monitar = Inguire = Process Requests

Process Detail

Personnel Actions History

Trace File wvtes Tue Jan 06 15:41:40 2004
PERO15 14875.PDE 639175 bytes Tue Jan 06 15:42:52 2004

Message Log

1507 bytes Tue Jan 06 15:41:40 2004
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Click “View Log/Trace”

Finally, click on the __ .PDF file
link to load the report in your
adobe viewer.

Instance: 14875 Type: SQR Report
Name: PERO15 Description: Personnel Actions History
Run Control ID: ¢ &
Location: Server @
P
Server: FSNT
" Delete Request
Recurrence: c
Request Created On: 01/06/2004 3:41:28PM CST Parameters Transfer
Run Amytime After: 01/062004 3:37:56PM C5T Messade Lon
Began Process At 01/06/2004 3:41:40PW CET Batch Timings
Ended Process At:  01/06/2004 3:43:23PM CST View Log/Trace
ok | | Cancel |
[5]
ReportiLog Viewer ]
Instance: 148745 Type: S0QF Report
Name: PERO15 Run Cntl ID: XY
Status: Success Submitted By: kpurdy /
Server: FPEMNT Recurrence:



